ITOJIOXKEHUE
00 OpraHu3anun pa60TI>I C 06paHl€HH5{MI/I rpaxiaadH U OPpUINICCKUX JIUIT
U IOPpAAKEC BEACHUS 110 HUM ACJIOIIPONU3BOACTBA
B IroCyadapCTBCHHOM YUPCIKACHUU 3APABOOXPAHCHHUA «Butebckas ropoacKasd
HNCHTpAJIbHAA ITOJIMKIINHHUKA)

I'JIABA 1
OBIIUE ITOJIOXEHUA

1. Hacrosimee IlonoxeHue pa3paboTaHO B COOTBETCTBUM C 3aKOHOM
Pecniyonuku bemapycs ot 18 wmrons 2011 roma Ne 300-3 «OG6 ob6paiieHusx
rpaX/1aH U I0pUANYECKUX JUI (Hanee - 3akoH), Yka3om [Ipesunenra Pecniybnuku
benapycy ot 15.10.2007 Ne 498 «O nomomHUTENBHBIX Mepax Mo paboTe ¢
oOpalIeHUsIMU TPaXkIaH U IOPUANYECKUX JIUI, a TaKxke rnoctaHoBieHueM CoBera
Munuctpo Pecniyonuku benapyce ot 30.12.2011 Ne 1786 «O6 yTtBepkaeHUn
[TonoxeHust 0 MoOpsiAKE BEACHHS JEIONPOU3BOACTBA MO OOpAIEHUSAM TpaXkaaH U
IOPUIMYECKUX JIMI B TOCYJAapCTBEHHBIX OpraHax, HWHBIX OpraHu3alusix, Yy
WHJMBUAYAIBHBIX TIPEANPUHUMATEICH.

2. B mnacrosmeMm llonokeHHMM MNPUMEHSIOTCS TEPMHUHBI B 3HAYCHUSX,
ONPENIEIICHHBIX B cTaThe | 3aKkoHa.

3. JetictBue nHacrosimero IlomoskeHusi He pacrpocTpaHseTcs Ha BeIeHHUE
JIEJIONPOU3BOCTBA IO OOpaleHUsIM 3asBUTENICH, MOJIekKAIIUM PACCMOTPEHHIO B
COOTBETCTBUM C 3aKOHOAATEIIbCTBOM O KOHCTUTYLIMOHHOM CYyJOIPOU3BOCTBE,
IPAXKIAHCKUM, IPpaKIaHCKUM MPOIIECCYaNIbHBIM, XO035IICTBEHHBIM
IIpOLIECCYaIbHBIM, YTOJIOBHO-TIPOLIECCYAJIbHBIM 3aKOHOJATEIBCTBOM,
3aKOHOJATEIBCTBOM, OIPEACIAIOIIMM MOPAAOK aAMUHUCTPATHUBHOIO IMpOLECCa,
3aKOHOJATEIbCTBOM 00  aIMUHUCTPAaTUBHBIX  Mpolenypax, oOpalleHusIM
pabOTHHMKAa K HAaHUMATEN0, HMHBIM OOpalllEHUsIM, B OTHOIIEHHH KOTOPBIX
3aKOHOJATEIbHBIMM aKTAMU YCTAHOBJIEH WHOM TOPANOK HUX TOJa4yud |
pacCMOTpEHHUs, a TakK€ Ha TMEepPeNnucKy TOCyJapCTBEHHBIX OpPraHOB MpHU
BBITIOJTHEHUU UMU (YHKIIMHM, BO3J0KEHHBIX Ha HUX HOPMATUBHBIMHU MPABOBLIMU
aKTaMH.

4. J1enonpon3BOJACTBO MO MUCbMEHHBIM OOpalIeHUsIM TpaxJaH, BHECEHHBIM
B KHUTY 3aMEUaHUN U MPeJIOKEHUH, BEIeTCS OTAEIBHO OT AEJIONPOU3BOICTBA IO
oOpaIieHusIM TpakIaH U IOPUANYECKUX JIHI], MOJAHHBIM B MUCHMEHHOU, YCTHOU
WJIU DJICKTPOHHOM (hopMme.

Jlenonpon3BOACTBO 1O OOpaIIeHUsIM T'paXkJaH, B TOM YHCJIE BHECEHHBIM B
KHUTY 3amevaHuid u npeioxenuit B ['Y3 « BI'ID» Benercs neneHTpain3oBaHHO.



I'JIABA 2
HPUEM, PETUCTPALNAL, HHOAI'OTOBKA K PACMOTPEHHIO
N YVYET ObPAIIIEHNNA

5. [octynaronue B I'Y3 « BI'LID» oOpareHus 3asiBUTENECH perucTpupyroTCs
B JICHb UX MOCTYIJICHUS B YCTAHOBJICHHOM TOPSI/IKE.

Obpamenus 3assureneil, nocrynusiue B ['Y3 «BI'LII1» B Hepabouuii 1eHb
(Hepabouee BpeMmsi), peTUCTPUPYIOTCS HE MO3/IHEE YEM B MEPBbIN, CICIYIOMIUNA 32
HUM paOO4Mil 1E€Hb.

6. Ilpm npueme NHCHMEHHBIX OOpaIeHUH, TOCTYNUBIIUX IO IIOYTE,
MPOBOAUTCSL MPOBEPKA MPABWIBHOCTU HX JIOCTABKU, IIEJOCTHOCTH YHaKOBKHU
KOHBEPTOB M CBEpKa MO peecTpaM 3aKa3HOW KOPPECITOHACHIINH.

KoHBepThl OT MOCTYNUBIIUX MUCHMEHHBIX OOpAIllEHUI COXPAHSIIOTCS B TEX
CJIy4asix, KOrJa TOJIbKO IO HUM MOKHO YCTaHOBHUTH aJpeC 3asiBUTEIIS.

O6pamenus, ommboyHo gocraBieHHeie B [Y3  «BI'UIl», He
PETUCTPUPYIOTCA M HAIpPAaBIAIOTCA MO HA3HAYEHUIO, a MPHU HEBO3MOKHOCTH
YCTaHOBJICHHSI ajjpecara BO3BpAIIAIOTCA OTIPABUTENIO C OTMETKON «OmmboyHO
JIOCTABIICHO.

/. Ilpn noctymnennn B ['Y3 «BI'IIl» »nexkTpoHHBIX o0OpameHuid B
CIEHUANIBHYIO PYOpUKY Ha O(UIIMATIBHBIN CAUT YyUpexKIACHHUs 3paBOOXPAHCHUS B
100aNbHOW KOMITBIOTEPHOW ceTu HHTepHeT [enonpou3BOAUTENEM B Cllydae
HEOOXOJMMOCTH MOTYT  CO3JaBaThCsi HMX OyMaKHbIE€ KOIMUHU, KOTOPbIC
PETUCTPUPYIOTCS B MOPSAIKE, YCTAHOBJICHHOM [IJIi PETUCTPALlUM TMHUCbMEHHBIX
oOpaleHu.

Ha cooOmienusi, HampaBisieMble Ha aJpec DJJIeKTpoHHOW mouThl [Y3
«BI'lIl», e pacnpoctpansiercst AeiicTBue 3akoHa. OTBEThI Ha TaKHE COOOIICHHUS
HE HaIPaBIISIFOTCS.

8. Ycrubie oOpamenuss mnocrynairotr B ['Y3 «BI'IID» B xome nuuHBIX
MIPUEMOB, TTPOBOJIUMBIX TJIABHBIM BPauoOM, 3aMECTUTEIISIMH TJIABHOTO Bpaya (J1anee
— pykoBojctBo ['Y3 «BI'LIID»).

9. AHOoHMMHBIE OOpaIIeHHs], TO €CTh OOpaIlleHUs 3aIBUTENCH, B KOTOPBIX HE
yKa3aHbl (pamuiusi, COOCTBEHHOE UMSI, OTYECTBO JIMOO UHUITUAJIBI TPaXKIaHUHA UITN
aZpec ero Mecra KUTelbCcTBa (MecTta mpeObIBaHUs) MO0 HAMMEHOBAHHUE
IOPUIUYECKOTO JiMla (TMOJHOE WM COKPAIIEHHOE) WM €r0 MECTO HaXOXIACHHS
au00 yKa3aHHBIC JIaHHBIE HE COOTBETCTBYIOT IEWCTBUTEIBLHOCTH, HE MOJICKAT
PacCMOTPEHHIO, €CITM OHU HE COJIEPXKAT CBEJIEHUN O FOTOBSILEMCS, COBEPIIAEMOM
WJIU COBEPIIECHHOM TpecTyruieHun (cT. 23 3akoHa).

10. Peructparust oOpaieHuid 3asBUTENEH, 32 MCKIIOYEHUEM 3aMe4YaHUl U
(M) TpenyoKeHUH, BHECEHHBIX B KHHUIY 3aMeYaHUW U MPEJIOKEHUH,
OCYIIIECTBIISIETCS B KypHaIbHOU Popme (mputoskerne 1).

11. PeructpanmoHHslii  WHAEKC oOOpaiieHus 3asBUTENsA, OTBETa Ha
oOparieHre, BKIIOYACT HE TOJBKO MOPSIKOBBIA PETUCTPAIIMOHHBIA HOMEp, HO H
nepByto OykBy damumuu 3assutens: (npumep M-10), anonumusie (AH-10),
kojuiektuBHOE (KOJI-10), a oTBeT, HampaBJCHHBIN 3asBUTEII0 HA 3aMEUYaHus U



(W) NOpemsioKEHUs, BHECEHHbIE B KHUTY 3aMEUaHUl U MPEIJI0KEHUH,
MIPUCBAUBAETCSI B COOTBETCTBUM C MPUHITON CUCTEMOM PETUCTPALMH JOKYMEHTOB
(OpSIIKOBBIN HOMED).

PeructpanvioHHpIi mTaMn Ha MUCBMEHHOM OOpaIieHud 1 (Win) OyMaKHOU
KOIMU SJIEKTPOHHOTO OOpallleHHs] CTaBUTCS HAa CBOOOAHOM OT TEKCTa MeECTe
NEePBOM CTpaHUIIbI OOpaIIeHHs B TPABOM HIDKHEM YTUIy WM Ha IPYrOM CBOOOTHOM
OT TEKCTa MECTE, Ha HEM YKa3bIBAIOTCS [1aTa PErUCTpPAlUd U PETHUCTPALMOHHBIN
WHJIEKC.

OOparteHust OTHOTO M TOTO K€ 3asBHUTENS MO OJHOMY M TOMY € BOIIPOCY,
HampaBieHHoMy B ['Y3 «BI'IIl», yuuThIBaroTCS MNOJ PpPEruCTPalMOHHBIM
UH/IEKCOM TIEpBOro oOpaieHusi ¢ 100aBICHUEM TOMOTHUTEIHHOTO MOPSIKOBOTO
HoMepa (mpumep 1-10/2).

12. [ToBTOpHBIM OOpaIIEHUSIM 3asBUTENECH MPU HX TMOCTymeHun B [Y3
«BI'llIl» mpucBamBaeTcs pPETUCTPAIIMOHHBIA HMHJIIEKC IEPBOTO OOpaIlleHUS WIH
OYEPETHON PETUCTPALIMOHHBIA UHIICKC.

I[Ipu nomade 3asBurenem B ['Y3 «BITIID» HECKOIBKO HACHTUYHBIX
oOpalleHuil wWiIM OOpalleHu, coAepkKalluX YTOYHSIOMNE (JOTOJHSIONINE)
JIOKYMEHTBI U (MJIM) CBEJCHMS, JI0 HANpaBJICHHUs eMy OTBeTa (yBEJIOMJICHHUS) Ha
nepBOHAaYaJlbHOE oOOpallleHue TakKe OOpalleHUsl YYWUTHIBAIOTCS KaK OIHO
oOpallleHue Mo perucTPalMOHHBIM UHJEKCOM IEpBOHAYAIBLHOTO 00OpaIIeHuUS.

13. Peructparusi yCTHBIX OOpAIlCHUI, HW3JIOKEHHBIX B XOJE JUYHOTO
npuema pykoBoacTBa 1'Y3 «BI'LII», ocymiecTBisieTcss B KypHalabHOU (opme
ydyeTa JIMYHOIO TIIpueMa TpaxJaH, B TOM UHCIE€ HMHAUBHIYaJIbHBIX
NpeArnpuHUMAaTENeH, NpeacTaBUTENEH I0OPUANYECKUX UL (IPUTIOKEHHE 2).

I'JIABA 3 5
[HOPAIOK PACCMOTPEHHMSA OBPAILIEHNN

14. OGpareHus 3asiBUTENCH, B TOM 4nClie OyMa)KHbIE KOMUU DJICKTPOHHBIX
oOpallleHul, Mocjie PETUCTpalUU MOJAIOTCS IJIsl PAaCCMOTPEHUS! PYKOBOJIUTEIIO
WIM YIIOJITHOMOYEHHOMY UM JOJKHOCTHBIM JIUL[OM.

15. Ilopy4yeHus: pyKOBOJIUTENS WIM YIOJIHOMOYEHHOTO MM JOJKHOCTHOI'O
Julla O JajbHEHIIeM pPacCMOTPEHUHM oOpalieHui 3asBuTeNeld OoQOopMIIIIOTCS B
dhopme pe30TIOLHA.

Pezomonuu pykoBoactBa I'Y3 «BI'IID» momkHBI colepkarh YETKUE U
KOHKPETHBIE YKa3aHUsl MUCHOJHUTENIO (MCIIOJHUTENSAM) O MOPSAIKE PaCCMOTPEHUS
oOpallieHusi, HanpaBJIEHUU WJIM MOJTOTOBKE OTBETA 3asIBUTEIIIO.

B ciyuasx, korma pesomonmen pykoBojactBa ['Y3 «BI'III» onpeneneno
HECKOJIBKO HCIOJHUTEINEH, JINLIOM, OTBETCTBEHHBIM 3a HaIlpaBJICHWE OTBETa JHOO
MOJITOTOBKY 3asBUTENI0 OTBETA IO CYLIECTBY, SBJISIETCS MEPBBIA HCIIOJHUTEID,
€CJIM B PE30JIIOLNH HE YKA3aHO WHOE.

16. Pemenne 06 octaBieHUM oOpallleHUl 6€3 pacCMOTPEHHUS 1O CYLIECTBY
npuHumaercs pykoBoactBoM ['Y3 «BI'IIIl» B coorBercTBUM cO cratbend 15
3akoHa, 0 uYeM B TEYEHHE MATH pabo4YMX JTHEH NHCHbMEHHO YBEIOMIISIETCS



3asBUTENIb C YKA3aHUEM MPUYUH NPUHATHUS TAKOTO pEUIEHUS. 3asBUTEIIO
BO3BPAILAIOTCS] OPUTHHAIIBI IOKYMEHTOB, IPUIIOKEHHBIE K OOPAILIEHHUIO.

17. Ilpu nocTymiieHUud MOBTOPHOTO OOpaIieHusi OT 3asiBUTEJN, MepernucKa ¢
KOTOPBIM MpEKpallleHa, peiieHne 00 OCTaBICHUM OoOpalleHus 0e3 pacCMOTpEHUs
1o cyuiecTBy npuHumaetcsi pykoojctBoM ['V3 «BI'LIIl» 6e3 yBegomiieHus o6
HTOM 3asIBUTEIIS.

18. B ciyyae noiy4deHusi MUCbMEHHOTO 3asiBJIEHUs 00 OT3bIBE 3asiBUTEIEM
oOpatieHust (MUCbMEHHOTO WU DSJEKTPOHHOTO) pEIIeHHE O MPEeKpaleHUH
paccMOTpeHust oOpamieHuss TpuHUMaeTcss pykoBojactBoM [Y3  «BI'TIII».
3asBUTENIO0  BO3BpAIlalOTCSl  OPUTHHANBI  JIOKYMEHTOB, MPWJIOXKEHHBIX K
MMCbMEHHOMY OOpPAIEHHIO C COIPOBOIUTEIBHBIM TUCHMOM.

19. Pemenue o0 TOM, YTO AaHOHMMHOE OOpamIeHUE HE MOJJIECKUT
PacCMOTpPEHUIO, TpUHUMAETCS PyKoBOoIcTBOM ['Y3 « BI'TIID».

20. OOpaieHusi paccMaTpUBAIOTCS B CPOKH, YCTaHOBJIGHHBIE cTaTheil 17
3aKkoHa, TEYEHUE KOTOPBIX HAUMHAETCA CO JHS, CAEAYIOUIEro 3a JHEM PErUCTpalun
oOpalieHusi B YUYpeXJCHHHM, B Clly4ae, €CIM OTBET Ha oOpalieHue IaeT
pykoBoactBo ['Y3 «BI'II».

PykoBoactom I'Y3 «BI'LII», nucxoas uz odbema pasperiaeMbix BOIPOCOB,
MOKET YCTAaHABIMBATHCA COKPAIICHHBIM CPOK PACCMOTPEHUST 0OpaIieHusl.

21. Ilpy HEOOXOJUMOCTH PACCMOTPEHHSI MHUCHBMEHHOTO, 3JEKTPOHHOIO
oOpalieHusi ¢ Y4eTOM €ro JAOIMOJHHUTEIBHOIO HM3YYEeHHs U TPOBEPKH, 3arpoca
JOTIOJTHUTENBHBIX MATEpPUAJIOB, BbI€3/]a HA MECTO OOpAaIlEHUE PACCMaTPUBAETCS HE
MO3IHEE OJHOTO Mecdla co AHA ero peructpauuu B ['Y3 «BI'TIID».

22. DnekTpoHHbIe 0oOpaienus, noctynusiue B I'Y3 «BI'IID», noanexar
PAaCCMOTPEHUIO B MOPSAJKE, YCTAHOBICHHOM [UJII PACCMOTPEHUS NUCHhMEHHBIX
oOpalieHuii, ¢ yaeToM 0COOEHHOCTEM, MPEyCMOTPEHHBIX cTaThel 25 3aKoHa.

OTtBeTbl (yBEIOMJICHHS) Ha DJIEKTPOHHBIE OOpallleHUs, HaIpaBiseMble Ha
afpec HSJIEKTPOHHOM MOYTHI 3asiBUTENSA, MOIINUCHIBAIOTCA pPYyKOBOJACTBOM [Y3
«BI'llll», wny yHmoOJHOMOYEHHBIM WM JOJKHOCTHBIM JIMIOM M OCTarTCS B
JEJIOIPOU3BOJCTBE.

23. KomnexktuBHBIE OOpamieHus OT TPUALIATH U 0oJiee 3asgBUTENCH TI0
BorpocaM, BxomsamuM B KommereHuuo 1'Y3 «BI'LII», paccmarpuBaroTcs ¢
BBIE3]IOM Ha MECTO, €CJIM MHOE HE BBITEKAET U3 ITUX obOpareHuil. Brie3n Ha MmecTo
oopmIsieTcss akToM (ITPOTOKOJIOM).

B cnyuae, ecnu B KOJIJIEKTUBHOM OOpAIllEHUU yYKa3aH 3asBUTENb, KOTOPOMY
HEO0OXOJMMO HANpPaBUTh OTBET, OTBET HA Takoe OOpalleHHe HampaBISIETCS 3TOMY
3asIBUTENIO C POCh00i MponH(OPMUPOBATH IpYyrux 3asButenieidl. B uHOM ciydae
OTBET Ha KOJUIEKTUBHOE OOpallleHNEe HAMPABISAECTCS IEPBOMY B CIIUCKE 3asIBUTEINIO,
yKa3aBIlIEMY aJpec CBOETO MECTa JKUTEJIbCTBA (MecTa MpeObIBaHUS), ¢ POCHOOH
POUH(POPMHUPOBATH IPYTUX 3aIBUTEIICH.

24. TlucbMeHHbIe, dJIEKTPOHHBIC OOpAIEHUsI CUUTAIOTCS PACCMOTPEHHBIMU
[0 CYIIECTBY, €CIM PACCMOTPEHBI BCE W3J0KEHHBIE B HHUX BOIPOCHI, IpHU
HEOOXOIMMOCTH TIPUHSATHI HAJICKAIINE MEPHI IO BOCCTAHOBIICHUIO HAPYIICHHBIX
mpaB, cBoOOA ¥ (WIM) 3aKOHHBIX HWHTEPECOB 3asABUTENSI W WM HAMPaBIICHBI
MMACbMEHHBIE OTBETHI.



25.TpeboBaHusi K MUCbMEHHBIM OTBETAM Ha OOpaIleHUs U3JI0KEHHI B CT. 18
3akoHa:

25.1. MUChMEHHbIE OTBETHl HAa NMUCHMEHHBIC OOpallleHUs HM3JararTcs Ha
S3bIKE OOpaIlleHUsl, TOJDKHBI ObITh OOOCHOBAaHHBIMU M MOTHUBHPOBAHHBIMU (TIPU
HEO0OXOJMMOCTH — CO CChUIKAMH Ha HOPMbI aKTOB 3aKOHOJIATEIbCTBA), COACPKATh
KOHKpETHbIE (DOPMYITUPOBKU, OMPOBEPrarouue WU MOATBEPKIAOIINE TOBOJbI
3asBUTEIICH.

B nmuchMeHHBIX OTBETax Ha »KajoObl B OTHOIICHUH ACHCTBHM (Oe31eHCTBIUS)
yupexjaeHusi, (ux paOOTHHKOB) JIOJDKHBI COAEPKATbCS AaHANU3 U OICHKa
yKa3aHHBIX JercTBHUi (Oe3aeicTBus), nH(MOPMAIUS O MPUHATHIX MEpax B Clydae
IPU3HaHUA KajJ00 000CHOBAaHHBIMH.

B cnywae, ecnm B NHCbMEHHBIX OTBETaX Ha IUCHMEHHbBIE OOpallEHUS
COJIEpKaTCsl PELICHUS O IOJHOM WM YacTHYHOM OTKa3e B YJIOBJIETBOPEHHHU
oOparieHuit 1u60 06 ocTaBiIeHUHU OOpalleHuil 6e3 pacCMOTpPEHHUs IO CYIIECTBY, B
TaKMX OTBETaX YKa3bIBACTCS MOPAIOK UX 00KATOBAHMUS.

25.2. IlucbMeHHbIE OTBETHl Ha MUCHMEHHBIE OOpaIleHUs MOJMUCHIBAIOTCS
pykoBogctBoM ['Y3 «BI'IIl» wnM ymnoaTHOMOYEHHBIMHM UM JOJKHOCTHBIMU
JULAMH.

26. B nucbMeHHBIX OTBETaX (YBEAOMIICHUSX) 3asBUTENISIM HA MHCbMEHHBIC
oOpalieHusi, B TOM YHCJIe BHECEHHbIE B KHUTY 3aMEUYaHUN W MpPeUIOKEHUH, B
oTBeTax (YBEJIOMJICHMSX) Ha dJIEKTPOHHbBIE oOpailleHusi, paccmarpuBaeMbie B ['Y3
«BI'LII», ctaBUTCS OTMETKA 00 MCIIOJIHUTEIIE.

OtBeTy Ha oOpallieHre, B TOM YKCJIe Ha 3aME€UaHue U (W) MPpeIoKeHuE,
BHECEHHOE B KHUTY 3aMmedaHuil u npemnoxennit 1'Y3 «BI'LII», npucBanBaercs
pPErUCTpallMOHHBIN HHACKC oOpaieHusi (3amMeyaHus W (WIM) TPEIJIOKEHHUs),
BHECEHHBIX B KHUTY 3amedanuil u npeioxenus ['Y3 «BI'ID»).

27. Jlatoii oOTBeTa 3asABUTEIIO SBJISCTCS JaTa €ro MOAIHCaHMS.
[ToanuceiBaeTcs, Kak MPaBUIIO, IBa IK3EMILISIPA OTBETA.

28. Kontpons 3a paccMoTpenrem oOparienuit 3assutenein B ['Y3 «BI'LIIT»
BEJICTCS B )KypHAIbHOU (hopme.

29. Ha xaxaoMm o0OpallleHud TIOClie OKOHYATEIBbHOTO pPa3pelICHHs
MOCTABJICHHBIX B HEM BOIIPOCOB TIpOCTaBisieTca oTMmeTka «B  memo» 00
WCIIOJTHEHUHU W HAIPaBIICHUM €Tr0 B JEJ0, YKa3bIBACTCs Jara, JUYHAs MOAINUCH
JOJKHOCTHOTO JIMIA, TPUHSIBIIETO JAHHOE PEIICHHE.

B ciydae oT3bIBa 3asBUTENEM CBOEro OOpalieHusi OTMETKa 00 MCIIOJHEHUU
Y HalpaBJIEHUU €ro B JIEJI0 MPOCTABISECTCA Ha €ro 3asBJIIEHUU 00 OT3bIBE CBOETO
oOpaiieHusi, MOAaHHOM B MUCbMEHHOW WJIM 3JEKTPOHHOW (dopme (ero KOmuu Ha
OyMa)KHOM HOCHUTETIE).

[locne paccMOTpeHHs BOINPOCOB, H3JIOKEHHBIX B KHUTE 3aMEYaHUA M
npemnoxkenni  ['Y3  «BI'LIl», ©Ha kommm oOpalieHHs OCTaloOmencs B
JIEIOTIPOU3BOICTBE, MPOCTABJISETCS OTMETKA 00 WCIIOJIHCHWHM W HAIpaBJICHUH B
JEeNo0.



I'JIABA 4
I[HOPAAOK JIMYHOI'O ITPUEMA

30. JInyHbpIll mpueM TIpaXkaaH, UHAWBHIYAIbHBIX NPEANPUHUMATEIEH, UX
MPEACTABUTEIICH, IPECTABUTENCH IOPUANIECKOTO Julla (1ajiee — JIUYHBIA PUEM)
npoBoauTcst pykoBoacTBoM ['Y3 «BI'LIII» cornacHo yTBepx’ACHHOMY rpaduky.

IIpy BpeMEHHOM OTCYTCTBHUH B JAE€Hb JIMYHOTO MpHeMa riaaBHOro Bpaya ['Y3
«BI'HID» nu4HBI mpreM IPOBOJUT JIUIIO, UCIIOTHSIONIEE €r0 00sI3aHHOCTH.

Ecnu Ha eHb JTUYHOTO MpHEMa NPUXOAUTCA TOCYJAPCTBEHHBIN MPa3IHUK
WU TIpa3JIHUYHBIA JIeHb, OOBsABICHHBIN I[Ipesuaentom PecnyOiauku benapych
Hepabo4ynM, JIeHb JIMYHOTO MpUeMa MEePEHOCUTC Ha CIEAYIOIMHM 32 HUM pabounid
JICHb.

31. Ilopsinok ocyiiecTBICHUs MPEABAPUTENBHON 3alKCcH, TpaduK JUUYHOTO
nmpuema B ['Y3 «BI'IIl», nmpoBoAMMOro riaBHBIM BpadoM, 3aMECTUTEISIMU
rnaBHoro Bpaya ['Y3 «BI'Llll», ¢ ykazaHueM BpeMEHHM M MeCTa €ro NPOBEACHUS
pa3MenaroTcs B OOLIETOCTYMHBIX MecTax (Ha MHGOPMAIMOHHBIX CTEHJA U (MJIH)
MHBIM CIIOCOOOM) B 3/1aHUU YUpekJeHus, Ha opunnanbHoM caite ['Y3 « BI'UID» B
I100aNbHON KOMITBIOTEPHOU ceTu HTEepHeT.

32. IlpenBaputenbHas 3amvcCh Ha JHWYHBIA NpHEM K pykoBoacTtBy ['Y3
«BI'HI» ocymecTBisgercs B mpueMHOW riaaBHoro Bpada ['Y3 «BI'LII» mnpu
oOpallleHu! Tpa)K/J1aH, UX IPEACTABUTEICH, MpPEACTaBUTENCH IOPUAMUECKUX JIHI]
JMYHO, TI0 TeTeoHy JTU0O0 M0 MUChbMEHHOMY WJTU 3JIEKTPOHHOMY OOpAIEHHUIO.

33. B nensx oOecrieyeHHsi KAU€CTBEHHOTO W OPTaHU30BAHHOTO MPOBEICHUS
JUYHOTO IpUe€Ma NPU OCYIUECTBICHUU IPEABAPUTEIILHOW 3alUCU CEKPETaApEM
OPUEMHON BBICHSAETCS CYTh BOMNpPOCA, MOTHBBI OOpallleHUs, a TakKKe HHbIE
HEOOXOJUMbIE JUIsl OpraHM3aluyd  JIMYHOTO IpHEeMa CBEACHHUA, JaloTCs
HEOOXOJMMbIE KOHCYJbTAlUM U PA3bICHEHUS O TMOPSAKE PacCMOTPEHUS
oOpalleHu.

34. CriicoK rpaxkJad, B TOM YHUCJIE MHAWBUAYAIBHBIX MPEAIPUHAMATENEH,
UX NPEACTABUTENICH, MPEICTABUTEIICH IOPUAAYECKUX JHUI[ HA JIMYHBIA MOpPUEM
(mamee — CNHMCOK) MPEACTABISIETCS AOHKHOCTHOMY JIMIY, BEAYLIEMY JIMYHBIM
IIPUEM.

35. JluyHbli TpueM TrpaxaaH, B TOM UHCIE€ HHAUBUIYaIbHBIX
MPEANPUHUMATENEH, WX NPEACTABUTENICH, MPEACTABUTEIIEN IOPUANYECKUX JIUIL
IIPOBOAMTCS B HA3HAYECHHBIM JCHb B IOPSAKE OYEPEAHOCTH IO IMPEIBbSBICHUIO
JOKYMEHTA, YJIOCTOBEPAIOLIEro €ro JMYHOCThb. [IpencraBurens JOMOJHUTENIBHO
NPEABABIAECT JOKYMEHT, [OATBEPKAAOIIUI €r0 IIOJTHOMOYMS.

36. VYder mnpUHATHIX HA JHMYHOM TpUEME TpaxIaH, B TOM YHUCIE
VH/IMBUYAJIbHBIX NPEAIPUHUMATENIEN, WX NOpPEeACTABUTEICH, NPEACTaBUTEIICH
IOPUIMYECKUX JIMI, a TaKXe KOHTPOJIb 3a pPAacCMOTpPEHUEM OOpalieHui
OCYUIECTBIISIETCS B AKYPHAIBHON JOpMe COrJIacCHO MPUIIOKEHHUIO 2.

37. Bble3nHble JIMYHBIE TPUEMBI MPOBOJATCSA TJIaBHBIM Bpadom [Y3
«BI'IIT» cornacHo yTBEp>KIEHHOMY T'paduKy.



I'JIABA 5
[TOPANOK ®OPMHPOBAHNA 1 XPAHEHWA JIEJT
[10 OBPAIIIEHMSM.

38. O0paiieHuss W JOKYMEHTBI, CBSI3aHHBIE C HMX PACCMOTPEHUEM,
dbopMupyroTCA B JieNia B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKIaTypou nen ['Y3
«BI'IID».

Komuu otBeTOoB (yBemoMieHHM) TpakJaHaM Ha 3amMedyaHus U (WId)
MPEJIOKEHHSI, BHECEHHBIE B KHHUI'Y 3aMEUaHUW U TMPEIJIOKEHUN, U JOKYMEHTHI,
CBS3aHHBIE C UX pPaccMOTpeHHEM, (OPMHUPYIOTCS B OJHO JIEJIO0 M XPAHITCS Yy
JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 BEJICHUE U XpaHEHUE KHUTU 3aMEUaHUui U
MPEIIOKEHUM.

39. Jlena ¢ oOpareHusiMu (OPMUPYIOTCS B T€UEHUE KAJICHAAPHOTO Toja.
Kaxxnioe oOpaiienre 1 JOKYMEHTHI, CBA3aHHBIE C €r0 PACCMOTPEHUEM, COCTABJISIIOT
B JIEJI€ CAMOCTOSITENBHYIO TPYIIITY.

B ciydae mocTyrieHus] MOBTOPHBIX OOpaiieHuil OHu (GOPMUPYIOTCS B Jena
BMECTE C MPEABIIYIIIMMH OOPAIICHUSIMU 3asiBUTEIICH M IOKYMEHTAaMH, CBSI3aHHBIMU
C UX PACCMOTPEHHUEM.

40. ITpu hopmMupoBaHHH €T ¢ OOPAMCHUSIMH U JOKYMEHTaMH, CBSI3aHHBIMU
C UX PAacCMOTPEHHUEM, MPOBEPSETCS MPABWILHOCTh HANpPAaBJICHUS] OOpalleHud u
JIOKYMEHTOB B JIeJia, UX MOJHOTa (KOMIUIEKTHOCTDh). HepaspelieHHubie oOpaiieHus,
a TakkKe HEeNmpaBWIbHO O(OpPMIICHHBICE JIOKYMEHTBHI, CBS3aHHBIE C UX
paccMOTpeHueM, B Jieja He (GOPMHUPYIOTCS, OHU BO3BPAIAIOTCS MUCTIOJHUTEIIO Ha
TO0paboTKy.

41. Cpok xpaHEHHS] TMCbMEHHBIX, JIEKTPOHHBIX 00OpaIeHUu# U JOKyMEHTOB,
CBSI3aHHBIX C UX PACCMOTPEHHEM,- 5 JIET (B CiIydae HEOJHOKPATHOTO OOpaIieHus —
5 JIeT ¢ JaThl MOCIIEIHETO OOpaIeHus).

42.1lpu co3gaHMM OYMaXHBIX KOMHM SJICKTPOHHBIX OOpaIlIeHH HX
OpUTHHAJBl B DJJIEKTPOHHOM BHJE COXPAHSIOTCS B CIydyae HEOOXOAMMOCTH
MOATBEPKACHUS YCIOBUUA OTHpaBKu (TOJydeHUs) oOpamieHudt u  (Win)
WCITOJIP30BAHUS B CIIPABOYHBIX M (HMJTH) TOKA3aTEIHHBIX IIEIISIX.

43. llena ¢ oOpalieHUsIMU 3asBUTENICH M TOKYMEHTAMH, CBS3aHHBIMH C WX
pPacCMOTPEHUEM, TTOCTOSTHHOTO XpaHEHUS TIEPEIAIOTCS B ApXUB YUPEIKICHUS, YePe3
O] OCJIE 3aBEPUICHUS I€IO0MPOU3BOICTBA IO HUM.

44. Kuaura 3ameuannii u npemioxennit ['Y3 «BI'TIII» nmocne okoHuaHus
BEJICHUS XPAHUTCS BMECTE C HOBOM KHUTOM IO MECTY €€ BEJICHHUSI, a 10 UCTCUCHHUH
KaJIEHJAapHOIo roja — 5 JeT.

45. Tlo wucTeyeHWW YCTAHOBJEHHBIX CPOKOB XpaHCHUSI OOpalieHud W
JIOKyMEHTOB, CBSI3aHHBIX C WX PACCMOTPEHHEM, TOJJICKAT YHUYTOKCHUIO B
MOPSIJIKE, YCTAHOBJICHHOM 3aKOHO1aTE€ILCTBOM.



